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PabGoyas mporpamMma y4eOHOW JMCUMIUIMHBI SBISETCS HaCThIO OCHOBHOM
npodeccHoHanbHON 00pa3oBaTeNbHOM MPOrpaMMbl ISl TIOArOTOBKH GakanaBpoB
o Hanpasjienuio noAarotoBku 44.03.05 Ilenaroruueckoe obpasoBanue (¢ AByMs
npohuIsMA MOArOTOBKH), npoduis MaremaTuka. HNudopmaTuka O4YHOH U 3a049HOM
dbopMm 0OyUeHus.

Pa6ouas mporpaMma yd4eOHOW JMCLMIUIHHBI pa3spaboTaHa B COOTBETCTBHH C
DenepanbHbIM 3aKoHOM OT 29 nekabps 2012 r. Ne 273-03 «O6 obpa3oBaHuy B
Poccuiickoii Penepauun» (C W3MEHEHWSMH M JOTOJIHEHHSIMH), droc BO -
GakanaBpuar mo HanpasieHuio noarotosku 44.03.05 Ilenaroruyeckoe oOpa3oBaHue
(¢ nByms TIpoQHUISMH TMOATOTOBKH), YTBEPKICHHBIM IPHKa30M MunucrepcTsa
obpaszoBanus U Hayku Poccuiickoii Penepauuu ot 22 ¢espans 2018 r. Nel25 (c
M3MeHeHHus MM ©  jononHeHusmu) ©  IlpodeccroHanbHBEIM  CTaHIApTOM,
yrepxaenHbiM  Ilpukasom MunucrepcrBa Tpyaa H COLIMAJIbHOM  3aLUTHI
Poccuiickoii Penepauun  «O6 yTBEpXKJIEHHH NpPOQECCHOHATIBPHOTO CTaHAapTa
_Menaror (memaroruueckas JAesATENBHOCT B Cdepe IOUIKONBHOTO, HA4YalbHOro
06IIero, OCHOBHOro obuiero, cpexHero obmero oOpasoBaHus) (BOCIHMTATElNb,
yuntens)“» ot 18 oxtabps 2013 r. Ne 544H.

COCTABUTEJIA:

KaHJ. mMeA. HayK, MIOUEHT Kadelphl [IOKYMEHTOBEICHHs M apXHBOBEICHHA
®I'BOY BO «JIT'TIY» Yinsdenko KOnus BuktopoBHa;

acCUCTEeHT Kadeapsl NOKyMEHTOBEJEHHS W apXHBOBEICHHS ®I'BOY BO «JII'TIV»
I1lapamet Exarepuna AJsieKCaHIpOBHA

YTBepk/eHa Ha 3aceflaHuy Kadeapbl JOKYMEHTOBE/ICHHS U apXUBOBE/ICHUA
I[IpoTokon OT «_73 » rgg%{zo i N %

3asenyromuii kadeapoi

JIOKYMEHTOBE/ICHHs U apXUBOBEICHHA i Visuenko 10.B.

OnobpeHa Ha 3acellaHMH y4eOHO-METOAMYEeCKOH KOMHCCHH MHCTUTYTA HCTOPHH,
Me’KTyHApOAHBIX OTHOIICHHH ¥ COLHANIbHO-TOTMTHYECKHX HAayK

[TpOTOKOJ OT «_#2 » Mzo Z&E T.Ne 5~

[pencenarens yueOHO-METOANYECKOH

koMuccuu MHCTUTYTa HCTOPHUH,

MeXIyHapOAHBIX OTHOLIEHHUH .

¥ COLIMAJIBHO-TIOJIMTUYECKHX HaYK Axunmesa W.IL

COTI'JIACOBAHO: :
JlupexTop AenapTaMeHTa o0pa3oBaHHus 7/ CasenkoB B.B.



CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

enu m3ydeHus: TUCHUIUIMHBL: oOecrieueHrue O0yJarolUXCs TeOPETUICCKUMHU
3HAHUSMH O CBOMCTBax, IpU3HAKaX, (YHKIHUIX, CTPYKType U MHOTI000pa3uu
JOKYMEHTOB, HX KIacCU(pUKAIMU, METOJaX M CHoco0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHUTHh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XPAaHEHHS W WCIIOJIH30BaAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HABBIKM JICJIOBOM KOMMYHHKAIlUA B YCTHOW W
MUCBMEHHOW (opMe Ha PYCCKOM S3bIKE, HABBIKM COCTaBIICHUS U OGOPMICHUS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, UCIIOJIh3YEMBIX B MTPOPECCHOHATBHOMN JIEATETLHOCTH
rejarora.

3amaun: IIO3HAKOMHUThL C  OCHOBHBIMH  IIOHATHSAIMH B  oOJiacTH
JIOKYMEHTAITMOHHOTO 00€CIeYeHusl yIpaBlEHUs; OCBOUTh METOJBI U CIOCOOBI
JOKYMEHTHPOBAHUS, U3YUUTh CTPYKTYPY JTOKYMEHTA M HOpMaTHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IPAKTHYCCKUE
HaBBIKM, HEOOXOJMMBIC JIsI COCTaBJIICHHS W O(GOPMIICHHS Pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMbIX B JICATEILHOCTH 00pa30BaTEIbHONM OpraHU3aIINH.

2. MecTto nucunimuiuabl B ctpykrype OITOII

VYyebnass aucuuimHa «JJoKkyMeHTOOOOpOT 00pa30BaTENbHON OpraHU3aALUN
BXOJUT B YacTh, (POPMHUPYEMYIO YYACTHHUKAMU OOpa30BATEIbHBIX OTHOIICHU,
JUCLUUIUIMH MOJTOTOBKH CTY/ICHTOB.

HeobxoaumbIMK yCIOBUSMU AJI1 OCBOEHUS y4€OHOM NUCHMIUIMHBI SIBISIOTCS:

3HAHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJIaX U TUMaX JOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS,

yMEeHUs1 0000IIeHHS y4eOHOTO MaTepHalia ¥ JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuuy,

HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHue  IUCHMIUIMHBI ~ SIBIAETCS  JIOTUYECKUM  MNPOAOJIKEHHEM
COAEPKAHUS JUCUMUIUIMHBI «PyCCKHM SA3BIK U KYJIBTYypa PEYM» U CIIY)KUT OCHOBOM IS
TATBHEHIIET0 OCBOCHUS TYMAHHTAPHBIX JUCIUIUIMH BapUAaTUBHOW 4YacTH y4eOHOTO
JIaHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHs] 1O JMCHUIJIMHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUSI KOMIIETEeHIIU I

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00y4yeHus 1o
AOCTHKEHHU S AUCLMILINHE
YHuBepcalbHbIE
YK-4. YK-4.1. 3Haer: JIUTEPATYPHYIO bhopmy
Crioco0OeH oCylecTBIATh OcymecTBigeT JeNoBYyIO | TOCYJApCTBEHHOIO  513bIKAa, OCHOBBI
JICOBYI0 KOMMYHHKAIUIO B | KOMMYHHKAIMIO B YCTHOH | yCTHOM u HCbMEHHOU

¥ IIMCbMEHHOH (opmax Ha KOMMYHHMKAllUM Ha  HWHOCTPAHHOM
TOCYNapCTBCHHOM  SI3BIKC | g3pike,  (PYHKIMOHAJIbHBIE  CTHIJIH
Poccuiickoii Denepanum pOOHOTO  s3bIKA, TpeOOBaHHS K
S JIEJI0BOY KOMMYHHUKALUH.

Poccutickoit desepanun n YMeeT: BbIpakaThb CBOM MBICIH Ha

YCTHOW U MUCbMEHHOM
dbopmax Ha
rOCYJapCTBEHHOM SI3bIKE




MHOCTpaHHOM(bIX) sI3bIKE(ax) POOHOM M HWHOCTPAHHOM S3BIKE B
CUTyauuu HeHOBOfI KOMMYHUKallUH
Bnageer: HaBblkaMH ~ COCTaBIICHHS
TEKCTOB Ha TIOCYJApCTBEHHOM H
POHOM  SI3bIKaX, OIBIT IEpeBoja
TEKCTOB C HWHOCTPAHHOIO s3bIKa Ha
POJIHOI, OTIBIT oO01IeHUs Ha
rocyJapCcTBEHHOM H© HMHOCTPAaHHOM
S3BIKAX.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHMILTHHbI

4.1. O0bem yueOHOM JUCHMILUIUHBI U BHAbI Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHII
Ouno-3a0uHasn ¢popma /
3aounas popma

Bup yueOHoii padoThl Ounast gopma

OO0u1asi TPy10€eMKOCTb TMCUMILIUHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesqibHAsT  ayIMTOPHAs HArpyska o4 8
(Bcero 4acoB), B TOM 4ucJe:

Jlekuun 8 2
CeMHHapCKU 3aHATUS — —
[TpakTrueckue 3aHATHS 16 6

JlaGopaTopHbie pabOThI —

KypcoBast paboTa / KypcOBOW MPOEKT — —

Hpyrue ¢opmbl oOpraHuzalMu y4eOHOro

mpoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WHAUBUAYAIIbHbIE 3aHSATHUS, KOHCYIbTAIIMH

u 1p.)

CamocrositeibHast  padora  cTyaeHTa 44 60
(Bcero 4yacon)

dopma aTTecTaruu 3a4er 3a4eT

4.2. Conep:xkaHue pa3/iejioB IMCHUNIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOPMATHBHbIE OCHOBBI
JTOKYMEHTALIMOHHOIO o0ecneYeHusl yIpPaBJIeHUsl.

JlokymeHT kak HocutTenb uHpopmaruu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKyMEHTAITMOHHOTO OOECTIeYeHHs yNpaBlieHUs. 3aKOHOJATebHAsS U HOPMATHUBHO-
MeToauyeckass 0a3za JOKYMEHTAIIMOHHOTO OOecleueHusl yrpaBieHus. OyHKIUU
nokyMeHTta. Kinaccudukamus JOKyMeHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUA K O(DOPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi k OJlaHKaM JOKYMEHTOB. HaluoHanbHBIA CTaHAApT
Poccuiickoit  ®Depepartun 'OCT P 7.0.97-2025. Cucrema cTaHmapToB IO
uHdopmanuu, OUOIMOTEYHOMY UM  U3JATeIbCKOMy neny. OpraHu3aluoHHO-
pacniopsiuTeabHas JOKyMeHTalus. TpeboBaHuS K OGOPMIICHHIO JOKYMEHTOB.
Cucrema TOKyMEHTAIIMU B 00pa30BaTEeIbHON OpraHU3AIIHH.

Tema 3. Cucrema OpPraHu3alMOHHO-PACIIOPAAUTEILHON JOKYMEHTAIIUN

(OP).



Opranuzanmonnsie JoKyMeHTbl cuctemMbl OPJI. OOmias xapakrepucTuka u
Ha3HayeHHe JOKyMeHTOB. IloaroroBka mpoekTa JOKyMEHTa. PeKkBU3UTHI
JOKYMEHTOB, CTpykTypa TekcTa. [lpaBuna odopmiieHus u yrBepxacHUs. Buubl
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacniopsautenbuble nokymeHTsl cuctemMbl OPJl. OOmias xapakTepucTuka u
Ha3HAYeHHE JTIOKyMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M IpaBHiia OPOPMIIECHHUS.
Bungel  pacnopsiuTeNbHBIX  JOKYMEHTOB:  YKa3bl, IIOCTAHOBJIEHMS, IIPUKA3BI,
pacmopsLKeHUs, PEIICHUs, HHCTPYKITHH.

NupopmanimoHHO-cipaBoYHble  TOKyMeHTHl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTHKa W Ha3HauYe€HUE TOKYMEHTOB. Buibl MHGOpPMAIMOHHO-CIPAaBOYHBIX
noKyMeHTOB. OCOOEHHOCTH COCTaBICHUS U O(OPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I ITEPENUCKH.

bnanku nns nucem. @opmyiisap aenoBoro nucbMa. OcoO0eHHOCTH OPUITUATBEHO-
JICJIOBOTO CTHJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXeOHbIX IHUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOW KOPPECHOHJEHIMHU. OJEKTPOHHAs IEpPEINucKa.
DJEKTPOHHBIA JOKYMEHT.

Tema S. Opranuzanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOI
OpraHu3anum.

@®opmbl  OopraHuzanMu  paboThl € JOKyMeHTamMH. J[OKyMeHTOOOOpOT.
JoxymenTonotoku. Ilopsimok o0pabOTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokymMeHTOB. [lopsnok 00pabOTKM MCXOAAIUX JOKYMEHTOB. HomeHkiatypa nesn.
®opMmupoBaHue, o(popMIEHHE, XpaHEHUE Jel B TEKYIIEM JeJONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIErO XpaHEHUsI.

4.3. Jlekuuu
O0beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbl
n/n Ounas ¢popma ¢popma /
3ao04Hasi popma
4 cemectp / 5 TpuMecTp
1 TeOpeTI/IKO-HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JTIOKYMEHTAI[MOHHOTO 00ECTICUEHUS! YIIPaBICHHUS 2
2 | CrargapTu3anys mporecca JOKYMEHTHPOBAHMSI
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 5 9
JTOKYMEHTAITU!
4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanuss JOKyMEHTOOOOpoTa 00pa3oBaTeNbHON 2
OpraHu3aIyu
Hroro: 8 2
4.4. IlpakTHyeckue / ceMMHAPCKUE 3aHATHS
O0beM yacoB
Ne O4Ho-3204Has
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao04Hasi popma




4 cemectp / 5 TpumecTp

1 TeopeTuko-mpaBoBele W  HOPMATUBHBIE  OCHOBBI 9
JOKYMEHTAITMOHHOTO 00ECTICYCHHS YIIPABJICHUS 2
2 | Cranpaptu3aiys npouecca J0KyMEHTHPOBAHUS 4
4 cemectp / 6 TpumMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEILHOM 5
JIOKYMEHTAIUN 2
4 | JlenoBoe NMCbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanusi JOKYMEHTOOOOpoTa 00pa30BaTelIbHOM 9 5
OpraHu3aIu
Hroro: 16 6
4.5. JlabopaTopHble padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
O0beM yacoB
Ne HaumenoBanue Bua camocrositesibHOI O4Ho-3204Has
n/n pa3aeJia / TeMbl padoTbI Ounas ¢popma ¢opma /
3a04Hasi (popma
4 cemectp / 5 Tpumectp
Teopetuxo-mpaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | ocHoBbI BBITIOJIHEHHE  TPAKTHHECKHX 8 16
JOKYMEHTAI[MOHHOTO | 3aJIlaHui
obecrnieueHus
YIpaBICHUS
Crannaptuzanus INoaroroBka K
5 | Mporecca MIPAKTHUECKOMY 3aHSATHIO W 8 16
JTOKYMEHTUPOBAHHUSI BBITIOJIHEHAE TPAKTUYECKHX
3a/laHui
4 cemectp / 6 TpuMecTp
Cucrema [Moaroroska K
3 | OPraHu3alHMOHKO- MPAKTHUECKOMY 3aHATHIO W 10 10
pacropsIuTeIbHOM BBITIOJIHCHAE TPAKTHICCKUX
JIOKYMEHTAIlN U 3aJlaHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 8 8
MePETHCKU BBITIOJIHEHAE TPAKTHICCKUX
3aIaHuI
Opranuzanus IMoaroroBka K
5 JOKYMEHTO0000pOoTa MPAKTHUECKOMY 3aHATHIO W 10 10
o0pa3oBaTenbHOI BBITIOJIHCHAE TPAKTHICCKUX
OpTraHu3alu 3aIaHuiI
Hroro: 44 60

4.7. KypcoBble padoThl
Y4eOHBIM MJIaHOM HE TPEyCMOTPEHBI.




5. Metoanueckoe odecneyenue, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBanue AUCIUIIIMHBI BEIETCS C MPUMEHEHHUEM CJICIYIOIMIUX BHJIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METO/bl O0YUCHHMS: JICKIINH, PAKTUYECKUE 3aHITHUS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BAHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYPCOB, OAJIEKTPOHHBIX OHOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— MHTEPAKTUBHBIEC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  ganHHOW  00pa3oBaTeNbHON  TEXHOJOTMM  OCHOBHBIMU  (hopMaMu
OpraHu3alMyd y4eOHOro MpoIecca SIBUINUCH: YIPAXHEHUS 10 MPUMEHEHUIO 3HAHUH,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymas arrectauusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
MHTEpBaJIbl JICKTOPOM U TMpernojaBaTeaeM(sIMU), BEAYIIUMHU MPAKTUUYECKUE 3aHATUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX (hopmax:

—BBITIOJITHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yjbTaTaM OCBOCHUS JIUCIUILIMHBI
IPOXOJUT B (POpME YCTHOIO 3ayeTa.

CucreMa OlleHUBaHUS YYEOHBIX TOCTHXKEHUM CTYJIEHTOB, OLICHOUHBIE CPEJICTBA
npeacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K paboued mporpamMme y4eOHOM
JTUCIUTIIAHE (IPUIOKEHUH ).

7. Y4eOHO-MeTOAu4YecKOe U NPOrpaMMHO-UH(pOpMANIMOHHOE oOOecrevyeHue

JAUCHUIITUHBI

a) OCHOBHAs JUTEpaTypa:

1. lokymeHTalmoHHOE obecrieueHue ynpanienus : yaeOnuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmnaa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anextponnbii // Ludposoit obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparmieHus:
13.01.2025). — Pesxum gocTyna: uisi aBTOPU3. TOJIb30BATEIICH.

2. Ky3uenoB, W. H. Jlenonpous3BoACTBO : y4eOHO-CIpaBOYHOE mocodue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBINA //
[udposoit o0pa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217 . html (mara obpamenus: 13.01.2025). — Pexum
JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINCH.

3. IMaBmoBa, P. C. JlokyMeHTanMOHHOE OOecTledYeHne yrpaBieHUs /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
NeKTpoHHbIN //  Jlanp @  37eKTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.

0) JoTIOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTallMOHHOE OOECIICUeHHE YNpPaBICHUS : Y4eo.
nocobue / B. A. ApacinanoBa. — 3-¢ u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : 3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpareHus:
13.01.2025). — Pexxum 1ocTyma: ajis aBTOPHU3. IOJb30BaTEIICH.

2.T'anenxko, H. H. OcHoBBI agemompousBoacTBa : y4deO. mocobue /
H. H. Tanenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : anexkTponHslii // Jlanb :
aJIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — Pexxum goctyna: A1t aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2025. Haumonanbubiii crangapt Poccuiickoit denepanmm.
Cucrema CTaHIapTOB MO HH(POpPMAIUH, OMOIMOTEUHOMY W HU3JATEIbCKOMY JIETy.
OpraHu3almoHHO-paclopsIuTeNbHas JTIOKyMeHTanusa. TpeGoBanus K oQOpMIICHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. mpukazoM Poccrangapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mata obparmenust: 26.12.2025). — Pexxum goctyna: CBOOOHBIM.
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6. JlapuonoBa, @M. b. Ilpaktukym TIO  OpraHu3allMOHHOMY H
JIOKYMEHTAIlMOHHOMY OOECIEUEHHUI0 NEATEIbHOCTH OpraHu3anuu : y4e0. mocodue /
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7. ITaBnoBa, P. C. JlokymeHTalnmoHHoe oOecrieueHue ympasieHus. [lenoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlans, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb  :  »SJeKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JI0CTyMa: JUIsl aBTOPH3. TOJIb30BaTENEH.

8. [lerymko, H. E. JlokymeHTanmoHHOE oOecrieueHre ympaBieHus : yueOHO-
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9. [lpaBuna AENMONMPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyTMpaBiieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3om Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIIA.

10. IlpumepHass HMHCTPYKLHMSI TO JIETONMPOU3BOJCTBY B TOCYJapPCTBEHHBIX
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B) HTEpHET-pecypChI:

1. Jlyranckast ~pecmyOJIMKaHCKasi yYHHUBEpcallbHAas Hay4dHas OuOJIMOTEKa
uM. M. T'opbkoro : [caiit]. — Pexxum mocrtyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHass OubOnmoreka : [caift]. — Pexkum mocryma:
https://mww.rsl.ru.

3. Hayunas 6ubmmoreka ®I'bOY BO «JII'TIY» : [caiiT]. — Pexxum mocryna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiiT] : »nekTpoHHas OubamMoTeka. — Pexum gocrymna:
https://e.lanbook.com.

8. MatepuajbHO-TEXHHYECKOE O0ecneyeHue TUCIIUNIMHBI

OcBoeHne NUCHUIUIMHBI TPEANOJaraeT WCIHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUA  JUIsl  TIPOBEJCHUS  JIGKIIMOHHBIX WM TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JICUCTBYIOIIUM CAaHUTAPHBIM U MPOTHUBOIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIEKIMOHHAs  ayAuTopusi, pabodee MecTo
IpernoaaBarelisi, OCHAIIEHHOEe KOMIBIOTEpOM, paboune MecTa  CTYJIEHTOB,
KaHIEJSPCKOE OCHAIIEHHE yaeOHOTo mpoliiecca.

JIeknMoOHHBIE ~ 3aHATHS:  MYJbTUMEIUWHAS  ayJUTOPHUSA:  KOMIIBIOTEp
MYyJIBTUMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIIGHUEM: IPOCKTOP, KOJOHKH,
nporpaMma Jijisi IPpOCMOTpa BHIeO (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JTUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TCXHHKA.

[IpenonaBanue NUCHUILIMHBI TMPEAYCMATPUBACT JIOCTYN OOyYaromuxcs K
AJIEKTPOHHO-OMOTMOTEUHBIM CcHUCTeMaM (DJIEKTPOHHBIM OubInoTekam) «JlaHby,
IPRSMART wu k »2nekTtpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpene
YHUBEPCUTETA.



9. JIucT 10MOJTHEHUH U U3MEHEeHUI
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